
 

MUC WOMEN’S COLLEGE, BURDWAN 
NOTICE NO.:- 071 

DATE:-17.02.2024 

 
As per the notification No.RC/Regn.&Mign/Cir/23-24/63 of the University of Burdwan dated 

16/02/2024, all students of 1st Semester (Day and Morning) [2023-24 session] are instructed to 

fill up the form for Registration cum Enrolment from 19/02/24 to 01/03/24 through online 

portal of the University of Burdwan. Students are further instructed to verify the hardcopy of 

the submitted form in the respective department and report at Room No. 8 (General Section) 

with verified hard copy of registration form and self attested Xerox copy of the Admit Card of 

M.P., College Admission Challan and College Bill Book. 

Verification and authentication of Registration form, from the end of the College (General 

Section-Room No. 8) will be held     as per the following schedule – 

Note: Students are instructed to contact with the respective departments for verification 

before final submission from college general section. 

Time :- 11:00 a.m. to 3:00 p.m. 

 

Date Programme 
23/02/2024 

(Friday) 
B.Sc. 4 Years (Physics, Chemistry, Mathematics, Zoology) 

 
24/02/2022 
(Saturday) 

B.Sc. 4 Years (Botany, Microbiology, Nutrition, Computer Science) 

 
27/02/2024 
(Tuesday) 

B.A. 4 Years (English, History, Geography) 

 
28/02/2024 
(Wednesday) 

B.A. 4 Years (Philosophy, Bengali, Economics)  

 
29/02/2024 
(Thursday) 

B.A. 4 Years (Political Science, Sanskrit) 

B.Sc. 3 Years (Physics, Chemistry, Mathematics, Zoology, 

Botany, Statistics) 
01/03/2024 

(Friday) 
B.A. 3 Years (Philosophy, Bengali, Economics, History, Political 

Science)   
02/03/2024 

(Saturday) 
B.A. 3 Years (Education, Mass. Com. & Journalism, Physical 

Education, Sanskrit, English, Geography ) 

 
 

Sd/- 

Teacher-In-Charge 

MUC Women’s College  

Purba Bardhaman 

 
Click on U.G. Student’s Registration cum enrollment Form link 

(https://www.digialm.com:443//EForms/configuredHtml/1254/86290/Registration.html) 
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A. Introduction     

Burdwan University Registration cum enrollment form will be submitted by 

students. Once the Application form is successfully submitted, students will receive 

a SMS and e-mail with their respective User ID and Password to login into the 

student’s portal and can be verify their application form status. Please fill-up the 

form carefully with the correct details.  After filled-up and submit the form 

respective Colleges will be approved the same with the provided student’s 

information, and it can be sent back for further modification (if required by the 

college) and student should have to response on the same for smooth registration 

process.   

  

B. Steps to online application Registration cum Enrollment Form  
  

Step-1.  Open the website of The University of Burdwan. Please clear cache file of 

browser (Step of clear cache “Ctrl+Shift+Del”) before fill-up the form.  

Step-2.  Click on U.G.  Student’s Registration cum enrollment Form link  

(https://www.digialm.com:443//EForms/configuredHtml/1254/86290/Registration.html)  

Step-3.  Students need to be filled-up the valid email id and phone number. 

Students will receive a notification(s) with his/her user credential through 

SMS and email in the provided number and email address only.  

Step-4.  Need to check at check box and select correct captcha code also.  

Step-5.  Click on “Register” button.  
  

https://www.digialm.com/EForms/configuredHtml/1254/86290/Registration.html
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Figure 1: Registration first 

page   

  
Figure 2: Registration second page  

  

  

Step-6.  Students need click on “Click to Proceed” button.  
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Figure 3 - College details  

Step-7.  Students need to select the correct college name and category name. Then 

click on “Proceed” button.  

  
Figure 4 - Degree selection  

Step-8.  Students need to select the correct Degree (UG or PC).  
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 Figure 5 - NEP program, course & Major subject selection  

  

Step-9.  Students need to select the correct NEP program, course and major 

subject, which they have already admitted. Only 4-Year Honours students 

need to provide the obtained marks and the full marks for eligibility 

verification.  

  

Step-10. Click on the “Next” button to fill-up basic details.  
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Figure 6 – Student details page  

Step-11.  Students need to select correct name, date of birth, gender, Marital status, 

differently able status, religion, ABC (Academic bank of Credits) ID, Father 

and mother name, Student unique number, community, EWS status (if caste 

category is “Unreserved”) in student profile.  

Step-12.  Then need to select the correct address details and click on the next 

button.  

Step-13.  Students must be fill-up all the fields marked with “*” red asterisk mark. Then 

select “Next” button. The flowing pages will be displayed as qualification 

details tab.  
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Figure 7 - Student academic details page  

Step-14.  Students(s) are required to provide correct Matriculation (10 level) details 

such as name of examination, name of the board, country, state, year of 

passing, roll no., total marks obtained out of full marks, registration number 

along with registration year.  

Step-15.  For higher secondary (12th level) details, students are required to fill name of 

examination, board name, country, state, year of passing, class/division, roll 

number, registration number along with registration year. Total marks 

obtained & out of total marks need also be filled if students are admitted 

under 3-year NEP program.  
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Step-16. For the next section students need to fill out marks obtained and full marks for 

each subject according to their higher secondary marksheet. If the subject 

has not any practical/oral/project division, then “0” need to be entered in 

marks obtained and full marks column.  
  

  
Figure 8 -  Class 12 Marks details  

Step-17.  Please select “Next” button to fill-up the enrollment details and upload 

documents.  
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Figure 9 -  Eligibility verification  

Step-18.  Candidates need to select admission date, academic session and admission 

chalan no.  

Step-19.  Then need to select Minor subject correctly from drop down list.  

  

Figure 10 - Minor Subject Selection  

  

Step-20.  After selecting minor subjects, Multi/Interdisciplinary Subject group will open. 

Except the subject group selected for major and minor subjects, all other 

subject groups will to be available to choose subject from, pertaining to their 

availability in the college in which student(s) have taken admission inn.  
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 Figure 11 - Multidisciplinary group and subject selection  

Step-21.  Student(s) need to select Swayam option if credits are to be transferred from 

other UGC recognized platform (Kindly provide subject code and name of 

the course if selected “Yes”). Ability Enhancement course and VAC (Value 

Added course) need to be selected by the student(s) as per their options.  

Step-22. After that candidate(s) need to upload photo, signature, 10th and 12th admit 

card, marksheets. Admission chalan copy and caste certificate (if 

applicable)  

  
Figure 12: Photo upload 

part  
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Figure 1 3   -   Signature Upload part   

Figure  14   -     Relevant documents  upload part   
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Figure 15 - Final submission part  

Step-23.  Students need to select a preview button to preview their details. Then 

select captcha code, check declaration’s check box and select submit 

button accordingly.  

 

  

Figure  1 6   -     Preview page   
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Step-24. Student must select “OK” button to submit registration data. After successfully 

submit the NEP registration cum enrollment form students can’t edit the form later. 

 

Step-25.  The following page will be displayed post successfully submission of the 

registration cum enrollment form. User can print the following page for future 

references.  

 

C. Student’s portal  
  

Step-1.  Student(s) can login in-to the following portal for further tracking.  

URL will be found in the University website.  

(https://www.digialm.com:443//EForms/configuredHtml/1254/86290/login.html)  

Step-2.  The login page will be displayed as per the following image. User can login 

into the same by using the credential which are provided in the SMS and 

email.  

  

Figure  1 7   -     Form Submitted preview   

https://www.digialm.com/EForms/configuredHtml/1254/86290/login.html
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Step-3.  Below page will be displayed post successfully login of the student(s).  

 

Figure 19 -  Student’s Portal  

  

  

Step-4.  Purpose of the student’s login portal as follows:  

a. Students can view his/her submitted registration form.  

b. Take a printout for future references (if needed).  

  

Figure  1 8 :   Student’s Login Page   
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c. Response to the queries from the respective colleges.  

d. Students will be required to connect with the colleges if any 

discrepancies identify in the submitted data.  

e. Tracking the status of the application.  

f. If colleges change status as “ask for correction” then one edit option 

will be available on the upper right side of login form.  

Step-5.  If the Student forgets/wants to change his/her password, then follow the 

below steps:  

a. Click on the Forgot Password option.  

b. Provide the correct user ID and captcha provided in the page.  

c. New password will be triggered to the student’s provided mobile 

number or email address.  

 

  

END OF THE DOCUMENT  

Figure  20   -     Change password screen   
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